Outlook
Créate rule inbox>options>créate rule
Organize your incoming email by this rule
Step1:which messages you want rule apply to?
Select from the options below deterain 
Which are affeded
is
Senders anddress

Step2:what action do you want to apply?
Move to inbox 
Move to new folder
Deleate the my deleate folder 
Add category<choose a category>
Remove category
Flag
Forward to
cancel
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